


Annex 2: Financial Proposal Submission Form
To: SEEHN Secretariat
“50 Divizija” 6, 1000 Skopje, Republic of North Macedonia
Via e-mail: secretariat@seehn.org 

From: [Consultant/Firm Name]
Date: [Date]
Subject: Financial Proposal for Technical assistance for support SEEHN Member States (MSs) consultation process towards developing draft of the SEEHN Bucharest Pledge and relevant Strategic Action Plan 2028-2032

Dear SEEHN Secretariat,
We/I, the undersigned, offer to provide the consulting services in accordance with your Request for Proposals no. 07-2502/1 dated 25 February 2026 for Technical assistance for support SEEHN Member States (MSs) consultation process towards developing draft of the SEEHN Bucharest Pledge and relevant Strategic Action Plan 2028-2032. Our/My attached Financial Proposal is for the sum of [Total Amount in words and figures in USD], including [mention if it includes or excludes taxes]. 
This amount is valid for 30 days from the submission deadline. 
Sincerely,
[Signature and Name]
[Title]

1. Financial Proposal Breakdown 
Note: Use this section to provide a detailed breakdown of costs. 
	Deliverables*
	Expert/s
	Total Working Period 
	Total Lump Sum $

	[Deliverable 1]
	[Expert/s name and function]

	[ No of days ]
	

	[Deliverable 2]
	[Expert/s name and function]

	[ No of days ]
	

	[Deliverable 3]
	[Expert/s name and function]

	[ No of days ]
	

	
	
	
	

	Sub-Total
	
	
	$

	Taxes ([%])
	
	
	$

	Total Financial Proposal
	
	
	$


*Please list the Deliverable(s) allocating expert/s to contribute and number of days, clearly referring to proposed Work Plan and deliverables. Add rows as needed.

2. Travels
The Secretariat shall cover travel costs for maximum two project-related trips, subject to prior approval, in addition to all travel expenses for the two Workshops in line with its Travel Policy.
3. Payment Schedule
The payment schedule is based on the following milestones: 
· 20% upon signing of the contract.
· 50% upon submission of revised drafts of the Pledge and SAP with WS1 inputs 
· 30% upon submission of final drafts of the Pledge and SAP 
4. Key Assumptions
· The consultant will provide all necessary equipment (laptop, software).
· The Secretariat will provide all necessary background documents and access to stakeholders. 
· In addition, Secretariat is responsible for logistics and covering all costs for the two planned Workshops. The consultant will be responsible for structuring the content, elaboration of workshop documents and facilitation of the workshops and introduction the workshop findings into the documents.
· All rates are fixed for the duration of the contract. 

Authorized Signature and Stamp (requested only for legal entities): ________________________
Name and Title: ______________________________________
Company Name (only for legal entities): _______________________________
Date: ______________________________________________



